
One Time Payment

1 Visit the Payment Link via the 
Authority's Website

2 Click on Checkout with QuickPay 
(to pay without logging in)

Start the QuickPay checkout flow 
so the customer can pay by en-
tering only an account number.

3 Enter the Account Number and 
Click on Look Up Account

Look up the account to dis-
play customer information and to 
make a payment
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One Time Payment

4 Click on Make a Payment

Open the payment flow for the 
selected account after reviewing 
the displayed details.

5 Enter Payment Amount

Enter the payment amount the 
customer wants to pay and Click 
Continue

6 A. Click on Credit / Debit
B. Click on eCheck

Select whether to pay by 
credit/debit card or eCheck 
from checking/savings.
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One Time Payment

7 Type Zip Code

Enter the billing ZIP code dur-
ing the review/payment confir-
mation step.

8 Click on Review

Review the payment to confirm 
the amount is correct before 
submitting.

9 Click on Submit Payment

Submit the payment after con-
firming the fee breakdown and 
grand total.
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One Time Payment

10 Choose to receive an email or 
printed receipt.

Send the receipt to the provided 
email address or open a print 
window.
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